MODEL SCHEDULING REQUEST 

SCHEDULING REQUEST – [Organization Name and (if applicable) Event]
Date of Event: 
[date]
Time (start/end): 
[TBD]
Location: 

[TBD]
Details: 
[1 to 2 paragraphs providing background information on your organization]
As the [Member of Congress] is a leader in child nutrition issues, we would welcome the opportunity to demonstrate the benefits of the [program].
[1 paragraph that describes the health and education benefits of the program.]
Contact: 

[your contact information]
Background:  
[any other background that you want to add about your organization]
